
 
 
 
 
 
 
 
 
INSTRUCTIONS FOR ONLINE PARTICIPANTS  
(FOR BOTH THE CONFERENCE AND THE PRE-CONFERENCE WORKSHOP) 
 

• In preparation for the meeting, you should have Zoom downloaded and installed to your 
device. 

• Please use your full name as listed in your conference registration form when logging into 
Zoom so that we can identify you. Failing to do so may result in you being removed from the 
meeting by conference staff. 

• Please join your session at least 5 minutes before the scheduled time. 
• (for conference) In cases where the presentation is withdrawn or the presenter does not 

show up, the session will proceed with the presentation(s) that follow, and therefore, a 
presentation may start earlier than it is originally scheduled. 

• In the Q & A sessions after the presentations, questions are asked by pressing the “raise-
hand” function of Zoom. 

• The “Chat” function is for seeking technical support from the conference staff only. Question 
for the presenters/speakers should be raised by pressing the “raise-hand” function of Zoom. 

• Helpful Zoom Links and Tutorials are available at: 
Creating a Zoom Account 
Audio/Video Testing 
 

https://zoom.us/download
https://zoom.us/signup
https://support.zoom.us/hc/en-us/articles/201362283-Testing-audio-before-Zoom-Meetings

